
Non Emergency Medical Transportation Accreditation Commission (NEMTAC) is seeking proposals for the 2021 NEMTAC 

Conference. We invite you to partner with us to bring superior quality conference education to our members by submitting proposals 

which build core skills, share best practices and innovations, and lead the way in industry trends. Your proposal should reassure the 

NEMTAC Resource & Conference Advisory Board that each breakout session you deliver will provide attendees with takeaways that 

are immediately useful. This will be the primary focus of the Resource & Conference Advisory Board. Thank you for submitting 

proposals that are learner-focused and ensure each program is a learning experience with application to the participant's work. 

Requested Topic Categories 

In order to create a well-rounded conference program and respond to feedback from attendees, NEMTAC has done a significant 

amount of pre-planning for the 2021 Annual Conference. The Requested Proposal Topic Categories reflect the feedback we 

received from our members.  Proposals for topics outside this framework will be considered if the content substantially supports the 

overall program. 

Topic Categories include: 

NEMT Operations NEMT Compliance 

NEMT Business Owner NEMT Payer 

NEMT Technology NEMT Management Skills 

NEMT HR General Session Topics 

Breakout Sessions – Sessions are 50 minutes in length and will run concurrent to other sessions of a different topic category 

(track).  Longer sessions will be considered. The conference program committee may shorten and lengthen sessions at their 

discretion.  

Keynote/Opening/Lunch Session – One keynote session, one opening session and one lunch panel session will be 

selected, with a length of 45-60 minutes.  

Instructions for Completing a Proposal 
Proposals can only be submitted by the primary facilitator teaching the education program. Complete the following tasks by close 

of business August 15, 2020: 

o Step 1 Review and understand the Call for Speakers (this document)
o Step 2 Speaker and Session Proposal Form
o Step 3 Read, agree to, and submit a completed Speaker Agreement Form
o Submit ALL completed documents via email to conference@nemtac.org.

Note: Topics outside of the noted categories will only be considered if the content substantially supports the overall program. 
Completed documents should be in .doc or .pdf format. Proposals must include all requested information in the format required. 
Questions should be directed to conference@nemtac.org. 

Notification 
Decisions will be communicated by NEMTAC Resource & Conference Advisory Board no later than September 15, 2020. If a 
proposal is accepted, speakers will be required to:  

• Accept speaking engagement in writing no later than October 1, 2020.

• Submit a final copy of presentation on NEMTAC PowerPoint template and handout materials no later than December 
6, 2020
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Complete form and submit electronically as either a MS Word or PDF document. 
Send to the Conference Program Committee Manager at conference@nemtac.org. 

Ensuring Safety | Promoting 

Accountability | Enhancing 

Reliability

Speaker and Session Proposal 

Speaker Information: 

 Applicant has read and understands the Call for Speakers.  

 Applicant is a member of NEMTAC (membership is encouraged). 

Name 

Title Company 

Department 

Address Suite 

City State/Province 

Country Postal/Zip Code 

Phone Fax 

Email 

Presentation Information: 
Choose one category that best describes your session.  Sessions are 50 minutes. Longer sessions may also be considered. 

  NEMT Operations      NEMT Business Owner      NEMT Technology    NEMT HR     NEMT Compliance    

 NEMT Payer      NEMT Management Skills       General Session Topic   Other____________________________  

Session Title: Session: 

Call for Speakers 
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Session Plan: 

List three (3) guaranteed audience takeaways from your session: 

1. 

2. 

3. 
Co-Presenter Information (Name, Title, Company and Email Address) 

Speaker Biography (100 words or less) 

References (Name, Company, Email Address) 

Reimbursement Requested (Yes/No, Describe reason for request) 

NOTES: 

Speaker Application Form: All speaker/session proposals must be accompanied by a completed speaker 
agreement, including co-presenters.  

Speaker Slate: Speaking slots will be selected and presented in draft form on the NEMTAC website by the 
end of October. Speaking slots are not guaranteed under any conditions until an email confirmation is received 
from the Program Committee Manager. 

Speaking Fee/Travel Reimbursement: Speaker fees and travel reimbursements will be considered if properly 
noted on the submitted speaker proposal. NEMTAC Resource & Conference Advisory Board may approve all or 
portions of requested reimbursements based on budget allocations. Reimbursements will only be given to 
accepted speakers if, the committee agrees to the reimbursement, the Conference Program Manager includes 
a reimbursement allotment in the speaking confirmation email, and in accordance with the NEMTAC travel 
reimbursement policy.  

Presentations/Handouts: Accepted speakers must have FINAL slide presentations/handouts for sessions 
completed on the NEMTAC provided template and turned in to the Program Committee Manager on or before 
December 6, 2020.  

Speaker Requirements: Any special requirements from speakers must be communicated to the Program 
Committee Manager two weeks before the conference begins. Requests for speaking needs less than two weeks 
before the beginning of conference cannot be guaranteed. 

Complete form and submit electronically as either a MS Word or PDF document. 
Send to the Conference Program Committee Manager at conference@nemtac.org. 
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Non Emergency Medical Transportation 
Accreditation Commission 

CONFERENCE SPEAKER AGREEMENT 

This agreement is to be reviewed and accepted with your 
NEMTAC Conference Speaker Application. The terms of 
this agreement are required of all NEMTAC Conference 
speakers. 

SPEAKER’S RELEASE 

I understand that the views and opinions expressed at the 
Conference will be mine and not those of “NEMTAC”. I 
agree to indemnify and hold harmless NEMTAC, against 
any claims, losses, expenses or damages that may be 
incurred by NEMTAC as a result of my presentation. 

COMMERCIALISM 

The annual NEMTAC Conference is an educational 
event to serve the best interests and learning needs of the 
attendees. An objective, technical presentation that meets 
the educational needs of the audience will do the best job 
of enhancing the credibility of the speaker, the speaker's 
employer, and NEMTAC. 

Speakers may include their company name or logo on all 
visual and handout materials, and the speakers' affiliation 
will be announced in written Conference materials. 
However, speakers are to avoid any appearance of 
commercialism in their sessions. 

Specifically, the following should be strictly observed: 
- Speakers from firms selling information industry
products and services are expected not to focus on their
company’s products or capabilities during an NEMTAC
Conference session.

- Answers to questions raised during the session
relating to products or services provided by the
speaker's company, should be deferred to private
conversations between the speaker and an attendee.

- No promotional literature is to be distributed in the
NEMTAC Conference session or area other than the
applicable vendor exhibits in the Exhibitor’s Hall.

Speakers who include information or engage in activities 
during their presentation which are interpreted by the 
audience or a NEMTAC representative to be commercial 
in nature may be interrupted or stopped during the 
presentation, and barred from speaking at a NEMTAC 
event in the future. 

2. Secure the copyright, including renewals, reissues and
extensions, for the Conference Handbooks and through
the NEMTAC website in the United States and other
countries.

3. Distribute the Conference presentations and materials
to participants of the NEMTAC Conference or other
parties as deemed appropriate.

I UNDERSTAND THE FOLLOWING: 

1. This agreement in no way affects any copyright or other
rights that any other party or I have in the handout
materials.

2. I will not receive any compensation for speaking at the
NEMTAC Conference. This includes royalties for agreeing
to include my handout materials to Conference attendees
as well as travel expenses such as airfare, housing, or
any other daily expenses incurred while attending the
NEMTAC conference.

3. I may use the handout materials, presentation, visual
aids and any other material prepared by me for the above- 
mentioned presentation in any manner I desire, including
publication.

4. Papers and illustrations submitted will not be returned.

5. NEMTAC has the right to modify content, including
session titles and session descriptions for marketing
purposes.

6. NEMTAC allows no speaker substitutions as the
speaker has been accepted to speak at NEMTAC
Conference based on his/her speaking ability and content
of their abstract. If a speaker notifies the Organization that
they are unable to participate, they may only suggest a
substitute speaker.

7. I must give NEMTAC at least two weeks’ notice if I am
unable to participate in the NEMTAC Conference. If I miss
my session, without giving notice to NEMTAC, I recognize
that I will not be invited to speak at future NEMTAC
events.

Speaker Signature 

Speaker Name Printed 

Company Name 

COPYRIGHT PERMISSION 
I grant NEMTAC the right to: 

1. Reproduce, distribute and sell handout materials as part
of Conference Handbooks and the website of the
NEMTAC Conference in both paper and electronic
formats.

Submission Date 

Read, sign, and email signed form to: Conference 
Committee Manager. 

For Questions or Additional Information, Contact 
Melissa Jankowski, Executive Director at 
mjankowski@nemtac.org  
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